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| oo Funding & tender opportunities Welcome Fumiko ODA (nodafumi)

Commission | Single Electronic Data Interchange Area (SEDIA) > ® = ﬁ:ﬁ (L IE' L/S u b m It/-kg/%j:$ a_

Manage my area ﬁ ‘SEARCH FUNDING & TENDERS ¥ HOWTO PARTICIPATE ¥ PROJECTS & RESULTS WORK AS AN EXPERT  SUPPORT ¥ 3 . . . . .
LY Contact the Legal Entity Appointed Representative (Lear) of the Organisation X
My Person Profile My Organisation(s) ®
Dear Legal Entity Appointed Representative (LEAR) / Account Administrator / Self Registrant” of GENERAL INCORPORATED FOUNDATION CENTER
My Organisation(s) FOR INTERNATIONAL ECONOMIC COLLABORATION,
Resuits: 1 Q e
Grants | am contacting you for the following reason:
LEGAL NAME # PIC & VAT & STATUS # ACTIONS

My Project(s)

‘GENERAL INCORPORATED FOUNDATION CENTER FOR INTERNATIONAL

ECONOMIC COLLABORATION 954733656 valida)
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Actions of
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My Formal Notification(s)

Contact Organisation

| would be grateful for a reply to my e-mail address below

Do you want to continue the registration of your organisation to receive a PIC? v
My Name: EM EUJAPAN
If you started the registration of your organisation in the Commission register some time ago, but did not finalise it - your organisation has not received a PIC number
yet - you will not be able to see it above in the section My organisations. Please continue its registration by clicking on the button that leads you to the registration tool. My Email: . .
You may check the information that will be necessary for the registration in the user manual y g EM@eujapancentre.jp
©2018 European Commission | About | Freetextsearch | ITHelpdesk | Cookies | Legal Notice | APIs 1 agree to use this Contact Request Form in accordance with the Terms and Conditions of the Funding & Tenders Portal electronic
exchange system. | acknowledge, in particular, that the use of the Contact Form for commercial purpose or spamming is forbidden.

Please answer below:

TFIVTAROTLHERICHBZZLTE N BRE(FEERLRDFT

*Your email will be sent to all the individuals who have the Legal Entity Appointed Representative (LEAR), Account Administrator or Self Registrant roles in the above organisation. Mare
information on roles management.
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All documents will be unavailable in the Grants and Audits Management Services, in the Participant Register Services and in 'My Expert Area’ on Wednesday 12.01.2022 between 07:30 and 08:10. Please refrain from launching
any document-related process, since these will not work and moreaver, will have to be restored by the Service Desk.

+ All documents will be unavailable in the Grants and Audits Management Services, in the Participant Register Services and in “My Expert Area” on Tuesday 11.01.2022 between 19:00 and 19:30. Please refrain from launching

any document-related process, since these will not work and moreover, will have to be restored by the Service Desk.

Find calls for proposals and tenders

Q Search News
22 Dec, 2021

Reporting on Results - Important Communication to
Implementing Partners

EU Proqrammes This communication serves as notification in case your contractual
conditions establish a pre-notice period for the use of an e-reporting
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This site uses cookies to offer you a better browsing experience. Find out more on how we use cookies and how you can change your settings.
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Connecting Europe
Facility (CEF)

European Defence
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(& Report fraud

News
07 Oct, 2021
Lump sum funding works in practice

Lump sum funding was tested extensively in the ‘Horizon
2020 lump sum pilot’ during the last three years of the
programme. We collected and analysed feedback fr

07 Oct, 2021

Horizon-Interreg Synergies Mapping Tool going
live on 13 October 2021

The brand new dashboard of the Horizon-Interreg Synergies
Mapping Tool will be presented at an info session, hosted by
the 19th European Week of Regions and Cit...

20 Sep, 2021

Webinar on avoiding errors in personnel cost
accounting in Horizon 2020 grants, 30
September 2021, 10:00 CEST

On 30 September 2021 from 10:00 to 12:00 (CEST, Brussels

time) the Commission is organising a webinar on the rules for
reporting costs in grants under Horizon 2...

All news >
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Lump sum funding works in practice

Lump sum funding was tested extensively in the ‘Horizon
2020 lump sum pilot’ during the last three years of the
programme. We collected and analysed feedback fr

07 Oct, 2021

Horizon-Interreg Synergies Mapping Tool going
live on 13 October 2021

The brand new dashboard of the Horizon-Interreg Synergies
Mapping Tool will be presented at an info session, hosted by
the 19th European Week of Regions and Cit...

20 Sep, 2021

Webinar on avoiding errors in personnel cost
accounting in Horizon 2020 grants, 30
September 2021, 10:00 CEST

On 30 September 2021 from 10:00 to 12:00 (CEST, Brussels

time) the Commission is organising a webinar on the rules for
reporting costs in grants under Horizon 2...
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Do you want to continue the registration of your organisation to receive a PIC?
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the section My organisations. Please continue its registration by clicking on the button that leads you to the registration tool. You may check the information that will be necessary for the registration in the
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CONTINUE REGISTRATION
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LEARDZEEREE

[IRLEAR7HU> ] Authorized Users/LEAR®D%J %#IRL. [Change LEARIR#%

>&IIYI93B,
ZMChange LEARMIHFRRENBZVZE(E Message | ([CTERIEBHABBVEDEZEL,

d s
First name Last name Rl E-mail
E R
ization must now nominate & Legal Entity apponted Represemative (Legal Entity Appointed Representaties, LEAR]. Cick the Add LEAR buthon 4 tha LE rate Hve doournents o be primisd and signed. Once: sigred, scan them and uplcad them
rest of supponting documents (oopies of 10s for the LEAR and the crganisston's lagsl representatie appointing i and the do g e emp mecessary documents sne uploaded, you will be able 10 "Send LEAR for validation” You will need it

- - — | Pl Premises, in Cake of fbur
Change LBAR |
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LEARDZEEHEF
LEARPHYY N $ILEARDEAEXA—NTKLAZANT S,

FTLEARDX=)LT7 RL R K& (NZXD—RBSAOEIATHD> MEER) ZASIU.
[NEXTINT> %)y IU T,

COEF FILEARDAEAAT BV bDX=) 7 RLAB LU ERZDANIVE AN ICITHERRITE),

[¥ILEARTZ NI N7 hO Y MEFEDA=IVDESDTTHEID
HARBRENELEARSEICERSE T OX - EEET . BUBDELRS TABEIRUTHLA,

LEAR EU legin

Q

(&)

LEAR EU login

data. Howevar, thie LEAR will bs imvited to create hissher aocount upen your confemation. If the

—BZ MY

C=

—nmmz s HERERERHE> 59—
® - EU-Japan Centre forindustrial Cooperation

=

LEED—BHRE R HLDIEA]

9 — RERE TR T 9 3 CHEEE T TRIU3 RIS 20y S 3,
EENERELEVEARMEE I BE. ADUEF—Ih FBESEL TRIEENS.,
SR ET I — FEE T LS A LR A D07 —AE N R ESNETOTIEE A0,

7 4 Nand

209U TRNA
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[ZRLEAR7HD> M) FAILEARDT—H2ZANT B,

5

LEAR Data

In order to reduce the chance of error and speed the validation process, the LEAR appointment documents will be created using the data input. The activation of the LEAR account requires a PIN code that will be sent to the
LEAR upon completion of the validation process. If you provide the LEAR's mobile phone number this PIN code will be sent by SMS, avoiding delays and other problems of postal delivery. It is therefore recommended to

provide a mobile phone number, which will be used exclusively for this purpose.

Professicnal email

First name

Last name

Mabile phone @

Title

Position in the organisation

Department in the organisation

Gender

Country *

Street name and number *

® Close +/ Save

[ - | au
MobileZiE A3, AERE T CICPINI— RIMERICSMSTIX
ftenzd,
s CAERXZCHREDIZS . BMERIEF CC2BMHE
ENNET.
30
Expected format: +CCCNNNNNNNNNNNNNNXEEBEE
| do not want to give a mobile phone number to receive the PIN ZEBEIETEELEARSAAD

BEAPEEHENTLFEVFIDT
HEFTRNEATIIZEL,

Copy the organisation’s contact details

40
Title
120
Position in the organisatio
120
Department in the organisation PINZ IS EE T ERX THLEINBIHA
RO ARICECHZDFET —4%FIALTE
Not declared s BATOERXS AT A EHERIBERNEEEHINTLID
CHEFRCIZE,
c . B) EESS. HENORRHS
ountry s

119

Street name and numbe
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LEARDZEEREE

[IRLEAR7HDI> M FALEARZ(EGRHRIZANRKREDKA. EIHSF 2T I B.
XAEBRAEDA—IL7 RUAEEAESKDENFE A

Legal Representative data

- o C?)
Legal Representative data
The LEAR must be appointed by the legal representative of the organisation (this could be, for example, the CEO of the company, the [vice]rector of the university.., always in accordance with the statutes of your organisation).

Below you can enter his/her name and role and in the documents section (next step) you will be asked to also upload the documents confirming their identity and legal empowerment. Please enter the first name and last name
exactly as written in the identification document you will provide for validation.

Legal Representative same as the LEAR ® Yes No
40
Title Title
128
First name *
126
Last name *
n7
Position in the organisation * CEO
® Close /' Save Previous

D
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LEARDZEEFHFE

(BRLEAR7HD> K] FILEARD HEENEYY>0—-R-7YvI0O—-KR9D
SRR DLHBL I PEBERINET . ZOMBRIEE EERUSTATUSORKEIRY S ERL TREUTTEE,
XEREEHREF 1ERUETS, BIT7 L TBSRA B AEE RIS #RU TRUVERE 7Y TO- RUTTEE L,

Documents
@ @ © ’
Documents
ADLET-INRBRENTVWSPDFLY— 2824590
Document E % LEA R**a)g%’d-: ’.“] LI PDFT 7‘}7 o-— h?éo Scanned and uploaded
Document Type generated Rescripuon documents Status
LEAR Appointment Official "LEAR appointment letter” to be signed by Legal Representative and "Roles and Duties of LEARs" to be signe
Documents both Legal Representative and LEAR.

Legal Representative identity

document Official valid proof of identity (ID-card, Passport) carrying a photo and signature of the Legal Representative

Declaration of consent to the Declaration of consent to the terms of use of the Participant Portal electronic exchange system, signed by the legal 1,
terms of use of the F&T EES representative A\~

Legal Representative Diocument(s) proving that the legal representative(s) appointing the LEAR is/are empowered as such, which must clearly

authorisation indicate the role/function within the organisation as legal representative(s) and identify and appoint a specific person (by i (1).pdf 25/04/2021, | |
indicating his/her personal data) as the person covering that specific role/function 08:13 —
LEAR identity document Official valid proof of identity (ID-card, Passport) carrying a photo and signature of the proposed LEAR 25/04/2021, 0813 | |

AANFEREN., EARKRIERDOIIBEEVOREDNHDFEEA

HEATEMBUZYIO-RLTLEZ W,

REBERDIEXHMEIERICEE., [ Scanned and
Other documents Uploaded documentslICiRHARHRRENET, Srie

Personal data: Your personal data will be processed in accordance with the Regulation (EU) 2018/1725. Please refer to this link for detailed information.
Legal Representative changes

Field name Previous value New value

The changes listed above will change the document(s) generated so the system will generate a new version of document(s) to be signed and uploaded.
The document type(s) uploaded will automatically be removed as [it is | they are] no longer valid.

% Close / Save Previous 24
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[IRLEARATSA V] BEMERENEEZMDER (LEAR Appointment Document)

BHENARLSIIZI LEAR Appointment Document|(C#fz3LEAR Appointment LetteréRoles and Duties of
LEARDBERZDBITI . Legal Representative ({E6p&E) &, LEARBANSOEBELGHINETY,

1#HE : LEAR Appointment Letter

LEAR APPOINTMENT LETTER

BEADPIC, 3

les <& forms section

AT ar BRI

Subjeet: PIC:

ENERRT BHERESRH

L, Mr/Ms/Mrs/Miss ....... . in my capacity as rireereerr .. and authorised
to legally represent my organisation, have appointed as our legal entity appointed
representative (LEAR):

First name:
Last name:
Title: Mr/Ms/Mrs/Miss
Gender: ...
Postal address (street, postcode, city and country):
e-mail:
Telephone: +(.

Fax: +(..

Mobile Phone (aptional)

LEARDESRT AN UIET —Fh' R BR
(KR4, M5\, 1EFR. Tel, Fax, Mobile)

2 — 3#HE : Roles and Duties of LEAR

ROLES AND DUTIES OF LEARS

LEARDES

1. What is a LEAR?
LEAR stands for legal entity appointed representative.

For organisations (i.e. not individuals), this is a person formally appointed by the legal
representative of the organisation to perform certain tasks on behalf of their organisation,
as part of its participation in EU funded grants, procurements and prizes that are managed
via the EU Funding & Tenders Portal — the EU’s dedicated website for funding and
tenders.

Individuals automatically have the role of LEAR.

LEARDIER

2. What can a LEAR do?
As a LEAR you can:
— view your organisation’s legal and financial data in the Participant Register
— ask 1o validate updates of this information where necessary

— monitor whether or not this information is validated, and when

monitor all uses made of your organisation’s participant identification code

(PIC).
LEARDZEFS

— provide up-to-date legal and financial data (includifig — on request — supporting
documents) on your organisation.

3. What must you do?

As a LEAR you have certain formal

maintain and update this data (ie. enabling it to be used for contracting and
other transactions between your organisation and the EU). This means you must
regularly cheek that the data is correct and immediately request changes.

— enter and update the names of the colleagues authorised to act as legal
rep ives and si fes for your i These are people who are
able to commit your organisation legally by signing grant agreements or contracts
and authorising amendments to them.

— share your organisation’s PIC code with colleagues who might need it for
dealings with the EU (e.g. o submit proposals for funding or tenders via the
Funding & Tenders Portal).

4 All tasks must be done directly in the Participant Re

SHEEENET
You can delegate any of the rights and obligations it gé%ﬁ'f&@ﬁbu(:

or more colleagues, who will act as account Mmistr] D L \_C

4. Delegating your rights and duties to others

To do so, you must nominate them for this role using .
module in the Participant Register.

These account administrators can NOT then delegate these rights/obligations further, to
other people.

SIGNATURES
For the legal entity For the LEAR
[signature] [signature]

[date]  [stamp] \ [d?

| EnEBEM |

| LEARE 21

Supporting documents to be also uploaded:

Declaration of consent to the EU Funding & Tenders Portal Terms and Conditions
. Legal documents proving the legal representative’s identity (copy of valid identity card,
passport or similar)
Legal documents proving that the legal representative is entitled to sign on behalf of the
organisation
Legal documents proving the LEAR’s identity (copy of valid identity card, passport or similar)

~

w

X LEARDIER - BFECOWVWTIEAA A RS/ OEIESR (Slide3)2BE R TEW
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[BRLEARATSA V] HEMERENEE X DEHR (Declaration of Consent)

DECLARATION OF CONSENT TO THE EU FUNDING & TENDERS PORTAL
TERMS AND CONDITIONS

SEADPIC, SEAE

Subject: PIC:

Legal entity name:

L, MUMS/MIS/MISS ooy $) Y CAPACLY 88 e

... and authorised to
legally represent my urgnm:.auun agree to:

the use of the EU Funding & Tenders Portal electronic exchange system for

the EU grants, p and prizes of my organisation
— under the terms and conditions st out in the EU Funding & Tenders Po mm\
s

Conditions | FRTAR—2ILOFIERNEEZEUREI2H.

I acknowledge that each time my organisation uses the electronic exchange system, we
reaffirm acceptance of the then-current terms and conditions.

SIGNATURE

For the legal entity:
[forename/surname/function]
[signature]

[date] [sm&

| EREBLM

Legal Representative ({Efn&) O
K&L1& (CEO, Presidentss)

ERSEANEARIHEANRELT,

SEANS 2T L ERI R0
TR R TOFBRICE=I 2B 2R,
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LEARDZEEHEF
(FLEARATSA 21 A AR, i ARROERIHOER

(RANFERER
RANF/ZR— MDEE - ZBEZHHHR—-2DEL

X% )CR— MASN ORI BRARNFEER BRI ZIRE 3315513, TU-BHRZARMIU TSV, FERMISIFEERZRONSNZIZEEIEVEFT,
XARADEENBVWANBRAMRER FRAZRDSNFEA.

CEANRROIERELEEA)

LEAREREEL A —(CEBRUEmED ERICEAONREK (EENRIEN) DIIFIC
H3DN (LEARZ(ESAEIRERIIGICHDDN) ZIEBATHERITY,

Bl) ERFEANKROSERIHERNECEHINTODEO + B - D151 hNE

XBNEURCEBR BB IREN D OIIRE BT,
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LEARDZ SR o B
BRLEAR7HYD> M) LEAR HFEERNEFYIO-KT3

IRTOERZT7YIO—RU. SUbMItRI>HFRRESNTESIIWIL TERIELTEEL,
XINTOERZ 7Y ITO— RIBFTSUbMItINIV[ERRENFFADTTEEZE L,

Documents
@ @ © s
Documents
Document Scanned and uploaded
Document Type generated Description documents Status
LEAR Appointment Official "LEAR appointment letter” to be signed by Legal Representative and "Roles and Duties of LEARs" to be signed by
Documents both Legal Representative and LEAR.
Legal Representative identit ) . ) ) . ) .
do?:umer?t o Official valid proof of identity (ID-card, Passport) carrying a photo and signature of the Legal Representative
Declaration of consent to the Declaration of consent to the terms of use of the Participant Portal electronic exchange system, signed by the legal
terms of use of the F&T EES representative. |-
Leqal Representative Document(s) proving that the legal representative(s) appointing the LEAR is/are empowered as such, which must clearly I
autghoris;tion indicate the role/function within the organisation as legal representative(s) and identify and appoint a specific person (by i (1).pdf 25/04/2021, | |
indicating his/her personal data) as the person covering that specific role/function 08:13 —

LEAR identity document Official valid proof of identity (ID-card, Passport) carrying a photo and signature of the proposed LEAR 25/04/2021, 08:13 | |

Other documents Date Status

Personal data: Your personal data will be processed in accordance with the Regulation (EU) 2018/1725. Please refer to this link for detailed information.
Legal Representative changes

Field name Previous value New value

The changes listed above will change the document(s) generated so the system will generate a new version of document(s) to be signed and uploaded.
The document type(s) uploaded will automatically be removed as [it is | they are] no longer valid.

*® Close +/ Save Previous m 28
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LEARDEZRZEEIZRDIER

[IRLEAR7 HI> M)
BREEFR. —BF7JEANARBIERDE T, T8 TRIIMEAT DD MOHNTEDET

[FAILEAR7 HD > M)

AGRST T DX—=)LEPINDBI Z [JBEET . ZDEDATYICOVWTIEIATUINT AU,
[LEARVHD> bDT7HI74R—23>ELSIGN - PLSIGNDOO—)LERTE IDOFNEZ CHESRIZE 0N,
https://www.ncp-japan.jp/wp/wp-content/uploads/2022/06/AssignLSIGN PLSIGN.pdf
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